
Dear [First Name],
I’m proposing that you send me to Enterprise Connect, March 30 – April 2 2020 in Orlando, FL. For 30 years it has been the leading in-depth, objective, vendor-neutral conference and exhibition dedicated to one objective: Helping enterprises maximize their investments in communications and collaboration systems, software, applications and networks. I feel it will provide significant value to our organization. 

The event provides an intensive 3.5-day immersion in technology and business issues, with over 50 hours of educational, vendor-neutral, analyst-led sessions. The Expo Hall has all of the leading vendors and service providers in the industry, available for meetings and demos. In addition, the event provides many opportunities for peer learning and interaction, since the audience is heavily made up of enterprise end user representatives.
Specific takeaways I’ll be able to bring back include ongoing access to all conference presentations and accompanying synced audio files of sessions. Specific high-value content includes in-depth presentations on:
---Cisco vs Microsoft 

---????
---???
---???
---????
---More information can be viewed here
I am seeking approval for the registration fee and travel expenditures.
The Entire Event price is $2,795 however if I register now I will receive the discounted Advance rate of $2,095. 
Here is a complete breakdown of the conference costs:

· Airfare: $XXXX
· Hotel: $XXXX
· Meals: $XXXX (breakfast and lunch are included in the conference fee)
Total cost would be: $
Complete information on the conference is available on the event’s website. I hope you’ll agree that this is an important investment that will enable us to better prepare for the new era of enterprise communications. If you do, I’d like to sign up today.

Thanks for your consideration,

[signed]


